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Part A – Roles and Responsibilities (only address the points below that are relevant to your business)

As a business owner, you have a role and a responsibility to your self, your staff and your clients/customers.  This form is to help you fulfil your role and responsibilities by conducting a risk assessment on your business.  
Part B – Locate Hazards and Assess Risks

	Identified risk
	Existing Control Measure
	Likelihood of risk occurring

(Almost certain, Likely, Possible, Unlikely, Rare)
	Consequences

(Catastrophic, Major, Moderate, Minor, Insignificant)
	Level of Risk

(Extreme, High, Moderate, Low)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Part C – Develop Risk Control Action Plan

	Action Required to Manage Risk
	Priority *
	Person responsible
	Target date for completion
	Completed

Y/N
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Hazard Checklist and Risk Control Action Plan





* Priority


H = must be completed prior to high risk seasons


M = must be completed by agreed date


L = desirable to be completed








