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RISK MANAGEMENT, BUSINESS CONTINUITY AND DISASTER PREPAREDNESS 

Cyclones and Storm Surge
(Season: November to April)

	This checklist below is designed as a resource to use when planning and preparing your business for disaster. You will need to customise this list to include the local community information relevant to the location of your business.
HAVE YOU…



	
	Yes
	No
	Actions
	Due by or Review at

	Stock and equipment:

	enough stock on hand to supply your business and/or customers in the event of a cyclone?
	
	
	
	

	identified where equipment will be relocated or put in place procedures to protect it?
	
	
	
	

	regularly maintained your equipment?
	
	
	
	

	enough spare parts on site to supply your equipment in the event of a cyclone?
	
	
	
	

	checked generator and sufficiency of fuel supply, if this is to support your business after the cyclone
	
	
	
	

	made reciprocal help arrangements with similar businesses in areas that are unlikely to be affected by cyclone damage?
	
	
	
	

	Infrastructure:

	checked your building is in a sound condition, especially the roof and eaves?
	
	
	
	

	trimmed any branches hanging over your roof?
	
	
	
	

	cleared your property of any loose items that could become missiles during extreme winds e.g. sheet iron or wood?
	
	
	
	

	fitted windows with metal screens or shutters?
	
	
	
	

	checked with your local council and become familiar with your community Disaster Plan and are aware of the local evacuation centre locations and any preferred routes?
	
	
	
	

	developed a contingency plan for the continuation of business in the event of a cyclone?
	
	
	
	

	found out about ‘Cyclone Watches and Warnings’?
	
	
	
	

	identified the local information channels and processes for alerts and updates on the cyclone?
	
	
	
	

	identified your nearest safe high ground and the best access route to it?
	
	
	
	


Refer to the general risk management, business continuity and disaster preparedness actions to cover activities for other areas.

EMERGENCY KIT LIST
· Portable radio, torches and spare batteries

· Complete first aid kit, first aid manual
· Masking tape 
· Plastic sheeting, timber strips, a hammer and nails
· Pandemic hygiene kit – gloves, mask, disinfectant, safety glasses
· Copy of your businesses Emergency Action Plan

· Waterproof bags for valuables
· Other items deemed necessary by staff

· List of current emergency phone numbers, including numbers for your local Police, Fire, ambulance, State Emergency Service, Local Council, Gas and electricity Companies, and staff contacts
The emergency kit is a common entry for these checklists.  For business continuity purposes, I can’t see the relevance of fresh water, canned food, stoves, cooking gear, etc.  Also can’t see the relevance of masking tape for windows, plastic sheeting and timber strips for flooding or bushfire?
Further information about specific disaster events:

Business Information Service
www.business.qld.gov.au
Queensland’s Disaster Management Services
www.disaster.qld.gov.au
Bureau of Meteorology
www.bom.gov.au
Emergency Management Australia
www.ema.gov.au
Australia Severe Weather: Southern Hemisphere Tropical Cyclones
www.australiasevereweather.com/cyclones/
Your Local Contacts:

	Who?
	Contact details
	Who?
	Contact details

	Local Council
	
	Electricity company
	

	Police
	
	Gas company
	

	Fire
	
	Hospital
	

	Ambulance
	
	Bureau of Meteorology
	

	Roofing contractor
	
	Electrician
	

	Computer support
	
	Plumber/gas fitter
	

	State Emergency Service
	
	Other
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